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1. O6mue nonoxenus

1.1. Hacrosmmee ITosnoxenne pazpaGoTano B COOTBETCTBHM ¢ DejiepanbHbiM 3akoHOM No 149-D3 ot
27.07.2006 r «O6 undopmanumy, HH(pOPMAILIHOHHBIX TEXHOJOTHAX M O 3allTe uH(popMaluu» B
perakuun or 18 mapra 2019 r, ®exepansubiM 3akonom No 152-03 or 27.07.2006 r «O
[ICPCOHATIPHBIX JIAHHBIX» B pexakuuu ot 31 nekaGps 2017r: Konctarynueii  Poccuiickoii
OQenepauuu 1 TpynoeiM  kogekcom  Poccmiickoii Qeniepanmu, YCTaBoM  JIOMIKONBHOTO
00pa3oBaTebHOrO  yupeKICHHUS. Ilpu coctaBnennn yureno Ilonokenue 06 0COBGEHHOCTSX
00pabOTKH NEepCOHANBHBIX  JAHHBIX, OCYIIECTBASEMON Ge3 HCIIOJIb30BAHUST  CPEJICTB
dBTOMaTH3almK, yreepxkaenHoe I[locranosinennem Ilpautenscrea PD Ne 687 or 15.09.2008r;
TpeGoBanus K 3ammTe NEPCOHAIBLHBIX AAHHBIX npu ux 06paboTtke B HHYOPMAIHOHHEBIX CHCTEMaX
TICPCOHATIPHBIX ~ TAHHBIX, yTBepXkAeHHbIe [locranoBienwem IlpaButensctBa  Poccmiickoii
Denepaumu Ne 1119 or 01.11.2012r.

1.2. Jlannoe TlonoxeHue ompenensier OCHOBHbIE TpeOoBaHKus K 3ammre, obpaboTke, MOpSIKY
TMOJTy9eHHA, XPaHCHHS, HCIIOJIb30BAHUS H TIEPeIavh MEePCOHATHHEIX JaHHBIX COTPYAHHUKOR IETCKOTO
caja, a TaxiKe OTBETCTBEHHOCTh 3a HApyUICHHE HOPM, PeryjIupyHOLHX 00paboTky u 3amury
NEPCOHAIBHBIX JIAHHBIX B MyHHIMNOAIBHOM aBTOHOMHOM JMOLIKOIBHOM o0pazoBateIbHOM
yapexnenun Jlerckuit cax 344 n. nonynounoe r. Usnens (nanee JOVY).

1.3. Ilonokenne ycraHaBIMBaeT OCHOBHbIE TOHATHS H COCTAR IIEPCOHATBHBIX JIAHHBIX paOOTHHKOB B
JIOVY, pernamentupyer GpopmupoBanse 1 BeicHHE THUHBIX A€, OTpeJe/sieT npaBa u 00M3aHHOCTH
PabOTHHKOB MO 3alATe NEPCOHANBHBIX JAHHBIX, A TAKKe 00SI3aHHOCTH  COTPYAHHKOB 110
00€eCIeYeH IO IOCTOBEPHOCTH NMEPCOHATIBHBIX JAHHBIX.

1.4, Tlenbio mnacrosmero [lonoxkenust sBasercs obecreyenue 3al0MTBI 1paB M ¢BOOOJ
TIE/IarOr4eCKUX pabOTHHKOB M OGCITYXKHBAIOLIErO NEPCOHANa Npy 00paboTKe HX MepCOHANBHBIX
AQHHBIX, B TOM 9HCJIC 3alIUThI [IPAB HA HENPHKOCHOBEHHOCTh YaCTHOM JKH3HH, JIMYHYIO TaifHy.

1.5. Tlpu onpenenennu o6bema u conepkanus NEPCOHAILHBIX JIAHHBIX PabOTHHKA a/IMHHHCTPAIHS
IOV pykooncreyercss Koucruryumeii Poccuiickoii Denepain, DegepatbHbIMH 3aKOHAMH |
HacTosiuM [Tonoxxenuem.

1.6. IlepconanbHble naHHbIe OTHOCSTCH K KaTeropu KoH(puieHumanbHoi undopmarmu. Pexum
KOH(HICHIMATBHOCTH MEPCOHAIBHBIX JAHHBIX CHEMAETCH B cayvasx 00e3MuMBaHMA WIH 110
HCTEYCHHH 75 JIET CPOKA XPAHEHHS, €CITH MHOE HEe OIPEJIENIEHO 3aKOHOM.

1.7. Hacrosmee Ilonoxenue ssisercs BHYTPEHHUM JIOKQILHBIM HOPMATHBHBIM aktom JIOY,
00sI3aTe/IbHBIM JUISL MCHOIHEHHS BCEMM PabOTHHKAMM, MMEIOIMMH JIOCTYN K [epCOHATbHBIM
A@HHBIM COTPY IHUKOB IOUIKOJIBHONO 00Pa30BATEIBHOTO YUPEKICHHUS.

2. OcHOBHBIE IOHATHS H COCTAB MEPCOHAJbHbIX AAHHBIX pad0OTHHKOB

2.1. Iepconanvuvie oannvie - mobas HH(pOpManus, oTHOCHmAsNCH K ONpE/IC/IEHHOMY HJIH
OHPEICIIAEMOMY Ha OCHOBAHMH TaKoi HH(pOpPMaIK dusuyeckomy JIMILY, B TOM 4YHCIe ero hamuims,
UM, OTHYECTBO, I'OJl, MECALl, JaTa U MECTO POXKICHHSA. a TAKKE aJIpec, CeMelHoe, COIMalbHOoe,
HMYIIECTBEHHOE NONOKEHHE, 00pa3oBanue, MpodeccHs, 10XoIbl 1 Apyrast undopmarms.

2.2. Ilepconanvhbie dannvie pabommuxa - 310 HHpOpMaIKs, HeoOX0MMas 3asenyoumemy JIOY B
CBA3H C TPY/IOBEIMH OTHOLICHHSIMU M KACAIOIIASCH KOHKPETHOIO corpyanuka. ITox uapopmarueii o
pabOTHHKE NOHMMAIOTCS CBEACHHUS O (hakrax, cOOBITHSIX M OGCTOSTENLCTRBAX IKH3HMU paboTHuka,
TO3BOJIAIOIIME HACHTHOHIIMPOBATS €ro IMUHOCTS. [lepconatbbie JaHHbe paboTHUKa coepKaTcs B
OCHOBHOM JIOKYMEHTE IIEPCOHAIBHOTO yyeTa pabOTHHKOB - TMIHOM Jiele paboTHuKa.

2.3. Obpabomxa nepconanbibix danuwix — 310 nefcTrAs (oriepaiiuK) ¢ NepCOHATBLHEIMA JIaHHBIMA,
BKJIIOYasi COOp, CHCTEMATH3AIMIO H HAKOTLICHHE., XPaHeHHE, yTOUHEeHHE (OOHOBJICHHE M H3MEHEHHUE),
MCTIONIE30BAHUE # PACTIPOCTPAHEHHE (B TOM YHCJIE NIEPEaua) NePCOHANbHBIX JTAHHBIX.

2.4. Pacnpocmpanenue nepconansubix Oannsix - NEHCTRHUSI, HANpaBNeHHbIC Ha nepenadvy
TICPCOHANBHBIX JaHHBIX ONPENENCHHOMY KpYyry juIl (nepenaua NEPCOHANBHBIX JaHHBIX) WM HA
O3HAKOMJICHHE C NEPCOHAIBHBIMH JIAHHBIMH HEOTPAHHUEHHOTO Kpyra Jdi, B TOM 4YHCle
00HAapO/IOBAHHE NEPCOHANBHBIX AAHHBIX B CpeAcTBaxX MaccoBoit uH(OpMALMKU, pasmelieHue B
HH(DOPMAIHOHHO-TEIEKOMMYHHKALIHOHHBIX CETSX M.TH NPENOCTABICHNE IOCTYTIA K NT€PCOHAIEHBIM
AQHHBIM KaKHM-JTHOO WHBIM CrIOCOOOM.

2.5. Henonvzosanue nepconansuuix danmvix - ACHCTBHS (ONEpaLiM) ¢ NEPCOHATLHBIMU JAHHBIMH,
cosepmaemsie JIOY B nensx npunsTHs peruenuii umm COBEPIICHHS HHBIX JCHCTBHMIL, MOPOKIAIOIIAX




TOPHIIHYECKHE MOCICACTBAS B OTHOLICHHH PabOTHHKA WK APYruX il 160 HHBIM 00pasom
3aTparuBalOUHX IpaBa ¥ cBo00 161 paboTHHKA MK JAPYTHX JIHIL.

2.6. Obweoocmynnwie nepconansuse dannpie - TICPCOHAIBHBIE JIaHHbIC, JIOCTYI HEOrPAHHYEHHOTO
Kpyra JMIl K KOTOPBIM NPEJIOCTaBlIeH C COracus paGoTHHKA WM Ha KOTOPBIE B COOTBETCTBHH ¢
(eepabHBIMU 3aKOHAME He PacrpocTpaHseTcs TpeboBanye coOMOACH!s KOHDU ACHIMATHLHOCTH,
2.7. B cOCTaB nepCOHANBHBIX IAHHBIX PAGOTHHKA JOY Bxouar:

* aHKeTHbIC W OHorpaduueckue nannbie;

* obpasoBanue;

* CBEJICHHA O TPYIOBOM H 0O0IIEM CTaxe:;

* CBEJICHHS O COCTABE CEMBH:

* NaclOpTHEIC JaHHBIE;

* CBEJICHHs O BOMHCKOM yyere;

*  CBEJCHHS 0 3apabOTHOH 1IaTe COTpYHNKA:

* CBEJEHHUS O COUMAIBHBIX JILIOTAX;

*  CHEeHHaTbHOCTE,

*  3aHMMAaeMasi JI0JDKHOCTD;,

*  @JIpec MecTa XKHUTEILCTBA U TeledoH;

*  MeCTO paboThI WIlH y4eObl WICHOB CeMbH H POACTBEHHHKOB;

*  COZJepiKaHHE TPYAOBOTO J0r0BOPA;

* NOJIMHHHKH H KOIHH IIPHKA30B;

* JIMYHOE /1IN0 M TPYAOBas KHHIKKA COTPY/IHHKA:

* OCHOBaHMS K NpUKa3aM;

* MalCpHalbl 10 TOBBIUCHAIO KBATMQWMKALMM H  [EPEeroAroToBKe COTPYAHMKA, €ro
aTTeCTallHH, CITyXKEOHBIM pacciie/I0BaAHUSIM.

2.8. JInunoe seno paGorauka JIOY HaXOUTCH B IOKYMEHTALMH JIETONIPOU3BOAUTEINSI U COCTOUT M3
CHEAYIOUIHX JIOKYMEHTOB:

* aHKera;

* asrobuorpadus;

* KONHMH J0KyMEHTOB 00 06pa3opanun:

* Kkaprouka ¢popmsr T-2;

* KOmHs npuKasa o npuéme Ha pabory;

* TPYJOBOI JIOroBop;

* /IOKYMCHTBI, CBSI3AHHBIC C NEPEBOAOM M MEPEMEIeHACM paboTHHKa (KOIHM HPHKA30B,
3asBJIeHUs pabOTHHUKA | T.11.);

* BBINHCKH (KOMHH) M3 JIOKYMEHTOB O IPHCBOSHHH [OYSTHBIX 3BaHMH, yYeHoil creneHw,
HarpaCHAH roCy1apCTBEHHBIMH HAIPAIaMM:

*  KOIHH HArpajiHbIX JTHCTOR;

* aTTeCTAllHOHHBIE JIUCTHI;

*  KONHH MPHKA30B O MOOMIPEHHSAX, BILICKAHUSIX

*  XapaKTCpHCTHKH C NPE/bILYIIEro MecTa paboTsr;

* 3asdBJICHHE paboTHUKA 06 yBOJIBHEHHUM:

* KoM npuKasza o6 yBOJILHEHHH:

* 3asBlCHHE pabOTHHKA 00 O03HAKOMICHWN ¢ Aokymentamu JIOY, ycranasnmsarommmu
TNOPSAZIOK  00paGOTKH EPCOHANBHBIX JAHHBIX paboTHUKOB, a Takke O ero npasax M
00S13aHHOCTSX B TOM obmactu;

* JPYrHE JOKYMEHTBI, HAaXOXICHHE KOTOPHIX B JIHYHOM Aene Oyner mpuA3HaHO
neecoobpasHbiM;

* B JIMYHOC Jen0 paboTHHKA JOIKOIBHOIO 00pa30BaTENBHOIO  YUPEIKACHHUS BK/IOYACTCS
TaKKe OMUCH BCEX JIOKYMEHTOB, HAXO/SIIMXCH B J1e]1e.

2.9. Pasmemenue na obHIMAILHOM caiiTe (ororpadmii paGoTHEKOR, BHICO C paboTHHKAMH
COTPY/IHUKH paspelialoT IyTeM MpeI0CTaBleH s COITTaCHS Ha 00paboTKy mepcoHabHbIX TaHHbIX B
AOIIKOJILHOM 00pa30BaTeIbHOM yupesKIeHHH.

2.10. Mepconanbubie ganHbIe paboruuka JIOVY spnsiores KOH(HU IeHIMAILHO HHpOpMaimeii U He
MOrYT OBITh HCHOJNB30BaHbI COTPYAHUKaMH JIOMIKOJBHOTO 00pa3oBaTeILHOTO YUPEKICHUS B
JIHYHBIX HIEJIsIX.




3. Ilopsitok moayyenus, 00paborku u nepegaun NEPCOHANLHBIX AAHHBIX PabOTHHKOB

3.1. Ilox o6paborkoii TICPCOHAIBHBIX TaHHBIX paGoTHHKa JIOY TIOHHMAETCs 1OJIy4YeH e, XpaHeH e,
KOMOMHHMpOBaHHe, neperaya W  moGoe AAPYTO€  HCNOJIb30BAHHE MEPCOHATBHBIX  IAHHEIX
COTpY/IHHKA OMIKOJILHOTO 06pa3oBaTeIbHOrO YUPEKACHHS.

3.2. B uensx obecneyenus 1IpaB U CBOOOJ YeNoBeKa U rpak/IannHa 11pH 06paboTke NepcoHaTBHBIX
JaHHBIX pabOTHHKA 00S3aHEI cobmosarees creayionume obmue Tpebosanus:

3.2.1. Monyuenne, XPaHCHHE, KOMOWHHpOBaHHe, mepesaya WIH MoGoe APYroe MCHoIb30BaHUEe
[EPCOHANBHBIX JaHHBIX paboTHHKA JAOY moxer OCYIIECTBIATECS HCKIIOYATENBHO B 11EJISIX
obecrieYeHns COGMONCHUS 3aKOHOB H HHBIX HODMAaTHBHBIX MNPABOBBIX aKTOB, COJIEHCTBHS
paboTHukam B TpyAoycTpoiicTse, obyueHun u MPONBHKEHHH 10 cityxbe, obecnevenus TuqnOl
GesonacHocTtu COTPYIHHKOB, KOHTPOJIS KOJMYECTBA H KayecTma BBINIOJIHAEMONH paboTel u
obecreyenns COXpaHHOCTH HUMYIIIECTBA.

3.2.2. Tlpu onpenenenun obvema u COZICpXKaHus, 0OpabaThiBAEMBIX NepPCOHATBHbIX JTAHHBIX
paboTHHKa 3aBexyrOLHit HAOY  nomxen PYKoBoacTBoBaThest  Koncrutymmeii  Poccmiickoi
Denepannn, TpynoBbIM KOIEKCOM 1 HHBIMH (e/IepaibHBIME 3aKOHAMH.

3.2.3. Bee nepcoHasibHble anmbie paboTHuka nomyvarorcs Y Hero camoro. Ecmu nepconanbubie
Aantbie coTpyanuka JIOY Bo3MOKHO mOmyuuTh TomBKO Y TPETbEH CTOPOHBL, TO pabOTHUK 10/KEH
ObITh yBetoMIIeH 06 5ToM 3apauee, H OT Hero JI0JDKHO GBITh MOJYHEHO MHChMEHHOE corjacwue.
3.2.4. 3aBenyromuii OMIKOTBHBIM obpasoBareibHbIM YUPEKICHUEM JIOIDKEH COOOIUTE paboTHHKY
O LEJIX, NPEanosaraeMbiX HCTOYHHKAX H CIIOCOBaX MOJYHCHHS NIePCOHANBHBIX JAHHBIX, 4 TAKKE O
XapakTepe MOUIEKAIIUX TIOTYYEHHIO EPCOHATBHEIX AQHHBIX H MOCIE/ICTBUSX OTKA3a COTPY/IHMKA
AaTh THCHMEHHOE COrJIacHe Ha UX MOy YeHue.

3.2.5. He nomyckaercs TOJTy4eHHE  00paboTka MepCOHANBHBIX TaHHbBIX padotanka JIOY o ero
TNOJMTHYCCKHX, PEITHTHO3HBIX H UHBIX YOEKICHHIX U YaCTHOH JKU3HH, a TAKXKe O ero YiIeHCTBe B
OOIIECTBEHHBIX OOBEMHEHHAX HIH ero NPO(corosHoil nesTenbHOCTH, 32 HeKOYeH HEM CIly4aes,
TIpEyCMOTPEHHBIX 3aKOHOAATENbCTBOM PoccHiickoi Denepanyn.

3.2.6. Pabotonarens He umeer 1PaBOo NoJy4aTh H 06pabaThiBaTh NEPCOHAIBHbIC HAHH b paboTHuka
O Cro WICHCTBE B OOLIECTBEHHBIX OGBETMHEHUSX MM €ro Npo)COIO3HON JlesTe/IbHOCTH, 3a
MCKIIIOICHHEM CITy4aeB, NPe/yCMOTPEHHBIX denepanbubvMu 3aKonam.

3.2.7. Tlpn npuusTHH PCIICHUH OTHOCHTENBHO paboTHMKA Ha OCHOBAHMHM €r0 NepCOHATbHBIX
AAAHHBIX HE JIOMYCKAeTCs HCTIONB30BAHME JAHHBIX, TMOMYHEHHBIX HCKIIOYHTENLHO B pe3yjibTate HX
ABTOMaTH3HPOBaHHOK 00paboTKy MmN NEKTPOHHOIO MOJIYUYEHHUS.

3.3. llpunuune: o6paborin [IEPCOHANILHBIX JIAHHBIX paboTHIKOB JIOV -

*  3AKOHHOCTH HeneH u cnoco6os o6paboTku NICPCOHAIBHBIX TAHHBIX H I06POCOBECTHOCTH,

* COOTBETCTBHUs weneit o6paboTku TICPCOHANBHBIX [IAHHBIX 1EJIAM, 3apaHee ONPEJIENICHHBIM H
3ajBJICHHBIM NPH COOpE MePCOHANBHBIX AAHHBIX. & TaKKe NOJTHOMOYHAM  paboTHHKa,
OCYMIECTBIISIOMEro 06paboTKy nepcoHalbHBIX 1ank BIX;

* COOTBEeTCTBHA 00BeMa M XapakTepa 0OpabaThIBacMbIX NepCOHaTbHBIX JaHHBIX, CNOcOOOB
00paboTKH NEPCOHANBHBIX JAHHbIX 1ensM 00paboTKu nepcoHaBHBIX JAHHBIX

* JIOCTOBEPHOCTH INEPCOHANBLHBIX JAHHBIX. HX AOCTATOMHOCTH Ui ueneit oOpaGorkw,
HENIOMYCTHMOCTH 00pabOTKH NePCOHANIBHBIX JAHHbIX. H30LITOYHBIX 110 OTHOIIEHHMIO K Lemsim,
3a5BJICHHBIM [PH COOpe MEePCOHATBHBIX JAHHBIX:

* HEAONMYCTHMOCTH OOBEAMHEHHS CO3/IaHHBIX IS HECOBMECTUMBIX MeXIy coboii neneit 6a3
JIaHHBIX HHPOPMAIHOHHBIX CHCTEM HNEPCOHANBHBIX JaHHBIX.

3.4. B ciyyqasix, HCTIOCPE/ICTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYZOBBIX OTHOLICHUH, B COOTBETCTRBUH
co cr. 24 Koncrurymuu Poccuiickoii Desepaliui BO3MOKHO nojgyyenue v odpabotka manHbIx o
YaCTHOH JKM3HM paGOTHHKA JOUIKOMBHOIO 00pasoBaTenbHOrO  yupekeHHs TONbKO ero
[THCBMEHHOTO COrJIacHs.

3.5. K obpaborke, nepenaue u XPaHEHHIO NEPCOHANIBHBIX JaHHBIX PabOTHHKA MOTYT HMETh JI0CTYII
COTPYAHUKH JOLIKOJIBHOTO 06pa3oBaTeIbHOro VUPEKICHHS.

3.6. HcnonbsoBanne [ICPCOHANIBHBIX JAHHBIX BO3MOXKHO TONBKO B COOTBETCTBHH C LEIISIMH,

OCHOBE HCIOJIB30BaHMA HHPOPMANUH 06 ux COLHATIBHOM  NPOHCXOKAEHHH. O pacoBoi,
HAlMOHAILHOM, SA3BIKOBOM, PeIMrHO3HOMH 1 NapTHHHOH NPHHAIIEKHOCTH 3anpeleHo u Kapaercs B




COOTBETCTBHH € 3aKOHOJATEIHCTBOM.
3.7. Tlepenaua nepconanbHbIX AGHHBIX pabOTHHUKA JOMIKOILHOIO 00pa3soBaTeIbHOro YUpexKIeHHs
BO3MOJKHA TOJIBKO € COTIIaCHs pabOTHHKA B Cllydasx, mpsiMo NPe/lyCMOTPEHHBIX 3aKOHOAATEITLCTBOM
Poccuiickoit ®eneparuy.

3.8. Ilpu mepenave mepconaibHbix AaHHBIX pabotHmKa 3asenyiomuii JIOY nomken cobumo1aTh
crenymwomue tpeboBaHus:

* HE coo0HIaTh NepCOHANbHBIE NAHHBIE paboTHHKA TpeThell CTOpoHE Ge3 MHCLMEHHOro
cornacus pabOTHHKA, 3a HCKIIOYEHHEM ClIyuaes, KOrja 510 He0OXOIMMO B LeENsX
MPEAYNPEXKICHAS  YTPO3bI KMU3HH M 3/I0POBBIO paboTHuka, a Takke B Ciyyasx,
YCTaHOBJICHHBIX (e/IepabHBIM 3aKOHOM:

* HEe Coo0WaTh NepCOHANTbHBIE MaHHBIE PabOTHHKA B KOMMEpUeCKHX Iensix 6e3 ero
MUCBMEHHOTO COIJIACHS;

* TpEAyNpeNuTh JHL, NONYHAIOUWMX IEPCOHANBHBIC JaHHbIE paboTHHKA, O TOM, YTO 3TH
AQHHBIE MOTYT OBITH MCIIOJNB30OBAHBl JTHINL B LeNsX, s KOTOPLIX OHM COOOMIEHBL. u
TpeboBaTh OT 3THX JIHIl MOATBEPXKACHUSA TOTO, YTO HTO HPABHIO COBIIOJIECHO. Jluua,
lI0JIyHalonie NepcoHaIbHble JaHHbIe PaGOTHUKA, 06S3aHbI CODIIONATH PeXUM CEKPETHOCTH
(xoHpuaenmambHOCTH).  JlanHoe MOJIOKCHHE HE  pacnpocTpaHseTcss Ha OOMeH
HICPCOHATILHBIME  IaHHBIMH  PabOTHHKOB B moOpsjiKe, YCTAHOBJICHHOM  (hesiepaibHbIMH
3aKOHAMH;

* Ppaspemare J0CTYNl K TEPCOHATbHBIM  JaHHBIM pabOTHUKOB  TOBKO  CrENHATBHO
YIOJIHOMOYEHHBIM JIHIIAM, OIpEIEICHHbBIM npukasom no IOV, npu s1om ykasannslie nuna
AOJDKHBI MMETh 1PaBO MOJYHaTh TOJBKO Te NMEPCOHATIBHbIE JaHHbIE paboTHuUKa, KOTOpbIE
HEOOXOIMMBI JUIst BBINOIHEHUS KOHKPETHBIX ()yHKIIHIA;

* HC 3anpammBaTh MHOOPMAIHMIO O COCTOSHUH 3/10poBbs paboTHHKA, 3a MCKITIOYEHHEM Tex
CBEJICHHH, KOTOpBIE OTHOCSTCS K BOTPOCY O BO3MOXHOCTH BBINOJHEHHS PaBGOTHHKOM
TPYA0BOH PyHKIMHK;

* TCpE/aBaTh NEPCOHATbHbIC JAHHBIC PAGOTHHKA IIPECTARHTEIM paboTHHKOB B nopsike,
ycraHoBieHHOM TpynossM Kkozmekcom, u orpanuumpars 3TY MH(OPMALMIO TOIBKO TEMH
[ICPCOHANILHBIMA  TAHHBIMH ~ PabOTHHKA, KOTOPbIE HEOGXOIUMEI JUIS BBINOJIHEHUS
YKa3aHHBIMH [IPE/ICTABUTENISAMH UX (BYHKIHMIA,

3.9. Ilpu nepenaue HEPCOHANBHBIX JaHHBIX pabOTHMKA (B TOM uHCle M B KOMMEPYECKHX LeNsX) 3a
npeaenst JIOY 3aBenyrommii 1eTckum cagoM He 10mKkeH Co00IIATh ITH JJaHHBIE TpeTheii CTOPOHE
0e3 nuceMenHoro cornacus PaboOTHHKa, 3a HCKIOYEHHEM CITy4aeB, KOria 310 HEOOXO0IMMO B HETAX
MPCAYNPERICHAS  YIPO3bl JKU3HH M 310POBHIO paGOTHUKA HIH B CITyYasX, YCTAHOBIECHHBIX
(henepanbubv 3aKoHOM.

3.10. Tepenaya nepcoHaNbHBIX TaHHBIX paboTHUKA B mpenenax AOMKOILHOrO obpasoBareiiLHOro
YIPEKICHUSA OCYIIECTBISAETCS B COOTBETCTBHH C JIOKATHHBIMH HOPMAaTHBHBIMH aKTaMH yUpesK/ICHHS.
3.11. He nonyckaercs otBeyars Ha BOTIPOCEI, CBA3AHHBIC ¢ [1epe/iaveli nepcoHakHoi WHpOpMaLuu
o Tenedony wim gaxcy.

3.12. Bee Mephi koH(pHACHIMATEHOCTH npu cbope, obpaboTke u nepesaun EPCOHATbHBIX JIAHHBIX
COTpYy/IHHKA PacnpOCTPAHAIOTCS KaK Ha GyMakHble, TaK U Ha YICKTPOHHBIE (aBTOMATH3HPOBAHHBIE)
HOCHTEIM HHDOpMaIuu.

4. ®opMHpOBaHMeE U BeeHHE JTHIHBIX Aea paboruukor JIOY
4.1. Jlnunoe neno paGortuuka AOLIKOTBHOrO 00pa3s0BaTEIBHOIO YyUpekIeH S bopmupyetes nocie
H3/laHus Nprkasa o ero npuéme Ha pabory.
4.2. IlepBoHayanbHO B JMuHOE jelo IPYNITHDYIOTCS JOKYMEHTBL, COJEDKAIIUE | I€DCOHANILHBIE
JaHHbIe PabOTHHKA, B NOPS/IKE, OTPAKAIOIIEM npouecc npuéma Ha paboTy:
* 3asiBjeHHe paboTHHKA O NpueMe Ha pabory;
*  aHKeTa;
* aBTobHorpadus;
*  XapaKTepUCTHKa-PeKOMEHIallns;
* KONH#A nprKasa o npuéme Ha paboTy B JOMIKOIbHOE odpazoBateinsHoe yupeK/eHHe:
* pacnucka pabOTHHKAa 00 O3HAKOMICHHH C Aokymentamu JIOY, ycranasiusaiommmu
NOpAZOK 00pabOTKH NepCOHATBHBIX AaHHBIX pPabOTHHMKOB, a Takke 00 ero [paBax H
00sI3aHHOCTAX B 3TOM 061acTH:




* PacmHcKa paGoTHHKa 00 O3HAKOMICHHH ero JIOKQIbHBIMM  HOPMATHBHBIMH  aAKTAMHM
AOLIKOJIBHOr0 00pa3oBaTeILHOro YUPCXKIICHUS; BHYTPEHHSS ONUCH,

4.3. Bce nOKyMeHTHI nHuHOIO ACla MOAWMBAIOTCS B 06I0MKKY obpasua, ycraHosieHHOro B
AOUIKOJILHOM 00pasoBaTeibHOM YUPCIKACHHH; Ha 00JI0KKE OKHDB! ObITh amunnsi, umsa, oruectso
COTPY/IHHKA.
4.4. Jlnunomy neny IPHCBAHBACTCS HOMEP, KOTOPBIIA uxcupyercs B xkypuamne Y4€Ta IMYHBIX AelL.
Howmep smmunoro nena COTPYZIHHKA JIETCKOTO Cajia MpOCTABISETCS B BCPXHEM JIEBOM yri1y 06/10KKH
aena.
4.5. K ankere B nuunom nene npukneuBactcs gororpadus pabornnka (6e3 rosoBHOrO ybopa)
dopmara 3x4.
4.6. B miunoM siene paboTHuka OV Benercs Buytpennss OITHCh, Ky/a 3aHOCATCS HAMMEHOBAHHUS
BCEX MOIMIMTBIX JOKYMEHTOB, [aTa MX BKIIOYCHHS B ACNI0, KONMYECTBO JIMCTOB, a TaKke jaTa
UIBATHA JIOKYMEHTA W3 [ela C yKa3saHHeM JMIa, M3BABIIero AOKYMEHT, W NPHYUHY W3bATHS. B
ClIydae BPEMEHHOIO M3BATHS JOKYMEHTA BMECTO HEro BKIIa/IbIBACTCA JIMCT-3aMEHUTENh, M3bsaTre
AOKYMEHTOB M3 JIHYHOIO Jiefla MPOH3BOIMTCS HCIUTIOUMTENIBHO € paspellieHis 3aBe/lyiomiero
AIOIKOIBHBIM ~ 00pa3oBaTelbHbIM  yupeskicHueMm.  Br YTPCHHSS ©  ONKUCh  [OTUCHIBACTCS
ACTIOIIPOU3BOAMTEIIEM, C YKa3aHHUEM JIaThl COCTARICHMUS.
4.7. Bce OKYMEHTBI, IOCTYNAIONIHE B THUHOE AE€JI0, pacnoyiararTCs B XpoHOI0T HYECKOM nopsiiKe.
4.8. He nonyckaetcs BKimouats B muunoe ACIIO IOKYMEHTbI BTOPOCTENICHHOI'O 3HAYEHNS, HMEIOLIHE
BpemenHeie (10 10 net) cpokn xpanenusi. HAINPUMED, CNPaBKU ¢ MECTa JKHUTENLCTBA, O COCTOSHUM
3/10pOBbS, O CEMEHHOM IMOJIOKEHHH U T.11.
4.9. JIucThI I0KYMEHTOB, IOMIMTHIX B JHIHOE A0 pabOTHHKA IOUIKONLHOTO 06Pa30BATEILHONO
YYPEXICHHS, HYMEPYIOTCS.
4.10. Aukera sBISETCS OCHOBHBIM AOKYMEHTOM JTHYHOIO /ieJia, NPEACTABISIOMHM COBOH nepeyeHb
BOIIPOCOB 0 OHOrpaduueckux nanHbIx COTPyIHHKa, ero o0pazoBanuy, BLIOIHAEMON paBoTe ¢
Ha%ana TpyOBOH AEATENLHOCTH, CeMEHHOM MONOKEHHH. MecTe IPONUCKH MJTH NIPOIKUBAHMS 1 T.IL.
AHKeTa 3anojHseTcs paboTHHKOM CaMOCTOATENIBHO 1P OopopmiieHuH npuéma Ha paboty B
AOUIKOJIbHOE 0DpasoBaTeNbHOe yupek ieHHue.
4.11. Ilpu 3anonnenny ankeTs PabOTHHK JOJIKEH 3aMOHATE Bee of rpadbi, Ha Bce BONPOCH! /1aBaTh
TIOJIHBIC OTBETBI, HE JOMYCKATh HCHIPABICHHHA HIH 3AYCPKUBAHUS, IIPOYCPKOB, NIOMAPOK, B CTPOroM
COOTBETCTBHH C 3aIHCSMH, KOTOPBIE CONEPXKATCH B ero JIAYHEIX noxyMentax. OTpuiareisHble
OTBETBI B rpadax aHKeTHI 3aMHCHIBAIOTCS Ge3 11 OBTOPEHHS BOTIDOCA.
4.12. Ilpu 3anonnennu rpadu «OO6pa3zoBanue» ciiellyer npuMeHs TS cnenyiomue Gopmyuporku B
3aBHCHMOCTH OT TOT'0, KaKO# JIOKYMEHT HMeeTCst v pabornuka:

*  «BBICHIEEY,

*  HEMOJIHOE BBICIIEE);

* «CpelHee CHeLHaIbHOe);

*  HETOJIHOE CpejiHeey.
4.13. B rpage «bmmxaitmmue POJICTBEHHUKHY MIEPEYHCIISIIOTCS BCE YWICHDBI CeMbH paboruuka JIOY ¢
YKa3aHUEM CTCICHH POZCTBA (OTell, MaTh, MY, JKEHA, ChIH. A0Yb, pojiHbie Opar 1 cecTpa), jaiee
TIEPEIHCIIAIOTCS OIH3KAE PONICTBEHHHKH, IPOKHBAIOLIHE COBMECTHO ¢ pabOTHHKOM. Y Ka3bIBaloTCS
(amumms, ums, oryecTso U nata POKICHHS KaXJI0I0 YjieHa CeMbH,
4.14. B rpade «Brimosnusiemas paboTa ¢ Hayasa TPY/0BOI JeATEIbHOCTHY OTPAXKaAKOTCs CBEICHHS O
paboTe B cTporom coorsercTBHM ¢ 3aMCAMH B TPYAOBOM KHUXKKe. 1B TPYIOBYIO [CATEIIBLHOCTL HE
BIJIOYACTCA BpeMsl yueOhl B 001Ieo0pa3oBaTe/IbHbIX MKOAX. MPO(ECCHOHATLHO-TEXHHYECKHX |
APYTMX TIDHDASHEHHBIX K HHM yueOHBIX 3aBeleHUSX. Bee sankem  npowsmomsress B
XPOHOJIOTHYECKOM TIOPSIIKE,
4.15. AmKera mnoamuchBaeTCs JHLOM, TIpHHAMaeMbiM Ha pa6oTy, u JCIONPON3BOAUTEIEM
AIOLIKOJIBHOTO 00pa3soBaTeIbHOIO YUPEKACHHS OCTe CBCPKH CBE/ICHHH, 3aHECEHHDIX B aHKETY, ¢
COOTBETCTBYIOIIMMH JOKYMEHTAMH H 3aBEPSETCS TIeYaThio,
4.16. ABrob6uorpadus - JAOKYMEHT,  coumepxkawuii  ommcaHne g XPOHOAOTHYECKOIH
HOCICIOBATEILHOCTH OCHOBHBIX TATIOB KH3HH U ACATENBHOCTH npuHMMaemoro B JIOY pabotHuxka,
ABroGuorpadus cocrasnsercs B [IPOH3BOILHOM (opme, Ges nomapok 1 VICTIDABIICHUIA.
4.17. OCHOBHBIE MOMEHTI KOTOPBIC JIOJKHBI ObiTh OCBEIIEHE! B ABTOOUO rpathuu:

*  Gamunus, ums, OTYECTBO;

*  YHCIIO, MECHIl H IO/ POIKIICHHS:




* [HOJNy4eHHOe oOpasoBanue (rje, Korma., B Kakmx YUEOHBIX 3aBefleHH X, N0 KaKoi
CHICLHAILHOCTH);

*  BpeMs Havajia TpyAOBOMH J€STENbHOCTH:

*  TIPHYHHBI IEPEX0JIa Ha IPYTOE MECTO PaGOTHI:

* OTHOLICHHE K BOHHCKOH 00S3aHHOCTH. BOHHCKOE 3BaHHE;

* HaIHYHe NPAaBUTENbCTBEHHBIX HAIpa, NOOIPEHHIi;

* CBCACHHS O CCMEHHOM II0JIOKCHHH U GIIHIKIX POJICTBEHHHKAX;

* Jlata cocTaBlieHus aBTOOHOrpaduu U NHYHAS TOITHCE COCTaB./ISIEMOT 0.,
4.18. Asto6uorpadus, cocraBnennas npu npueme B JIOV, He nommexur KoppexTHpoBke. [lIpu
HEOOXOIMMOCTH BHECEHHS M3MEHEHUI W AOTIOJIHEHHH, OHM (PHKCHPYIOTCSH HA OT/ICIBHOM JIMCTeE,
TIO/ITACHIBAIOTCSI pAOOTHUKOM C YKa3aHHEM JIAThH | NPHODIIAIOTCS K NIEPBHYHOI asrobuorpaguu. B
ciiyqae OONBLUIMX H3MeHeHuit Ouorpaduueckux manHpIx pabOTHHKA OT HEro Momker ObITH
3aTpeboBaHa 0OHOBIEHHAS aBToOMorpadus.
4.19. ABro6uorpadus ne 3ABEPACTCS MOAIHUCAMH 3aBE/IVIOIETO MOMIKOIBHbIM o0pazoBarebLHbIM
YUPCKIACHHUEM HJIH [1€YaThIO.
4.20. Komun nokymeHTOB 06 00pa3oBaHUM 3aBEPAIOTCS JMYHON MOANHCHIO JICJIONPOU3BO,IUTES
TTOCJIE CBEPKH MX C NOUIMHHAKAMH JIOKYMEHTOB,
4.21. Jluanoe nemo Benércs Ha TIPOTSKEHUH BCEH TPYNIOBOH JEATeNLHOCTH paboTHuKA JI0Y.
MsMenenns, BHOcHMBIE B smumoe seno. AOJKHBL OBITL TOATREMIKIEH kI COOTBETCTBYIONMMH
JIOKYMEHTaMH.
4.22. Jlenonpor3somurens NMPHHUMACT OT NPHHMMAEMOro Ha paboTy paborHika JIOKYMEHTHI,
TIPOBEPACT MOTHOTY MX 3aNONHEHHS M MPABHILHOCTD YKasbIBAEMbIX CBEICHUH B COOTBETCTBHH C
NPEABABICHHBIMA UM JIOKYMEHTAMH.

5. Yuer u xpanenne NEPCOHANBLHBIX IaHHBIX PAOTHHKOB

5.1. Jluunsie nena, B KOTOPBIX XPaHATCA NEPCOHANBHEIC AaHHbIC PAGOTHUKOR HOVY, ssnsiores
AOKyMEHTaMH «JlJ1s1 BHYTPEHHEr 0 110/1b30BaH s,

5.2. Jlnunoe neno PETHCTPHPYETCA, O YEM BHOCHTCH 3aIHCh B «KypHan yuéra nuunsix e,
Kypuan conepxut cnenyionme rpadsbr:

*  TIOPAZIKOBBIA HOMEP JIMYHOTO Jiena;

*  (amunus, uMs, 0TYeCTBO paGoTHUKA AOIMKOIBHOT0 00Pa30BaTENBEHOIO YUPEIKICHHS:

* /laTa IOCTaHOBKH JIeJia Ha y4eT;

* JlaTa CHATHS JIeNna ¢ yyera.

5.3. JInuneie nena pacnonaraiorcs B MOpsi/ike COTIacHo uX HoMepaMm G0 B aidaBrTHOM nopsaKe.

5.4. Ilocne yBonbHeHUs paboTHHKA IOMIKOIBEHOTO 00pa3OBATEILHOTO YUPEKACHUS B THTHOE JIeso
BHOCATCA COOTBETCTBYIOLIME JI0KYMEHTHI (3asiBCHHE O PACTOPKEHUH TPY/IOBOTO JIOTOBOPA, KOMHAS
MpUKa3a O paCTOPKEHHH TPYOBOTO TOFOBOPA), COCTABIISIETCS OKOHYATE/IbHAS ONUCH, CAMO JTHYHOE
Ae710 ohopmIISIeTCs U nepeaaeTes s XpaHeHHs.

5.5. Jluunsle nena COTPYAHHKOB, yBoneHuwnix u3 JIOV, xpausitcs B apXHMBE JI0IIKOJILHOrO
00pa3soBaTeNbHOTO yupexieHus B anpaBUTHOM MOpsIIKe.

5.6. He gomyckaercs:

* coo0Wark NepcoHaNbHbie JaHHbIE PabOTHUKA TPeThell CTOpoHe 6e3 MHCEMEHHOrO coriacus
paboTHHKa, 3a HCKITIOYeHHEeM CJIy4aeB, KOTa 3T0 HeOOXOMMMO B 1ensx MPEJIVTIPENICHUS
YIPO3bl OKH3HH H 3/0pOBBI0O pPalOTHHKA. # Takke B CTyyasix, YCTAHOBISHHBIX
3aKononarenscTBoM Poccniickoi ®eneparuu;

* Co00WATh NePCOHANBbHbIC JaHHbIE PaboTHHKA B KOMMEpPHECKHX 1eIsiX 6e3 ero MHCbMEHHOTO
coriacus;

* sanpamuBath HHQOPMALKIO O COCTOSHHM 310poBbs  paCorHMKa JeTckoro cajga, 3a
HCKITIOYCHHEM TeX CBEJECHHIH, KOTOPHIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH BBINOIHCHUS
PabOTHHKOM TPy 0B (hyHKIMH,

5.7. Hocryn « NEPCOHANBHBIM  TAHHBIM  PABGOTHHKOB PA3PEIIACTCH  TONBKO  CIICHHATBHO
YHOIHOMOYCHHbIM JTHI[aM, TIPH STOM yKa3aHHBIE JIMIa AOJIKHBI UMETh NIPABO HOMYYATh TOIbLKO Te
TIepCOHaNIbHBIC NaHHble paboTHuka JIOV, KOTOpBIE HEOOXOMUMBI JUIS BHINOIHEHHS KOHKPETHBIX
dyHKmii.

5.8. Bee mMepsl kobuIeHImMaTLHOCTH TIPH yYETE W XPaHEHHH NePCONA TLHBIX A LI COTPYJIHHKA
PaCnpoCTPpaHsIOTCA KaK Ha GyMakHbie, Tak ¥ Ha VICKTPOHHBIC (ABTOMATH3UPOBAHHbIC) HOCHTENH
HHpOpMaNKH.,




5.9. Xpanenue nepcoHambHBIX 1 bIX AOIKHO POMCXO/IMTH B MOPSIIKE, HCKIIOYAIOLIEM HX yipary
HJIH UX HETPaBOMEPHOE HCIIOJB30BAHHE.,

6. loctyn k nepconaabupim AAHHBIM paboTunkos JIOY

6.1. Buyrpennuii AOCTYI (AOCTYTI BHYTPH JOMIKOIBHOIO oOpasoBaresibHOIo YUPEKIEHNS).

6.1.1. IpaBo gocTyna k nepconaibuLm AanHbM paboruuka JIOV umeior:

6.1.2. Tlepeyens nuu, uMerommx AOCTYN K MEPCOHAIBHBIM [AHHBIM PaGOTHHKOS, onpejensercs
TIPUKA30M 3aBEAYIOMEr0 M MHCBMEHHOr0 OGS3aTeNbeTRd O HEPASIIIAMIEHUW  MePCOHALHBIX
JIaHHBIX pabOTHHUKOB.

6.2. Bremmwuii nocryn.

6.2.1. K wunmcny wmaccoBbix MOTpeOHTeNell  NepCOratbHbIX  JaHHBIX BHe JIOLIKOJILHOTO
00pa3oBaTeIbHOTO YHPCKACHHS MONKHO OTHECTH TOCYIAPCTBEHHLIC M HEroCyJapcTBeHHbIE
yHKUHOHATIBHEIE CTPYKTYDHI,

6.2.2. Hanzopuo-konTponbusie OPraHbl UMEIOT JOCTYN K MHMDOPMALMK TOILKO R cthepe croeit
KOMITETCHIIUH.

6.2.3. Oprauuszauuu, B KOTOpBIE COTPYIHUK MOKET OCYMIECTBIIN1D HNCPEHHCIICHHUS JICHEIKHBIX
CPE/ICTB (CTpaxoBble KOMITAHHH. HETrOCY1apCTBEHHbIC NICHCHOHHBIE (hOH/IL. OnaroTBopuTeNLHBIE
OPraHM3alluK, KPEIUTHBIC yupesikieH#s), MOTYT NOMy4¥Tb NOCTYN K MEPCOHANBHBIM JAHHBIM
PabOTHHKA TONBKO B CIIYHa€e €ro MHCHMEHHOLO pasperieHus.

6.2.4. [lepesiaya nmepcoHaIbHBIX AAHHBIX coTpyanuka JIOV apyrum OPraHU3aLHsIM

* CBeaeHus o paboTtaiomem coTpymHuke Wi YK€ yBOICHHOM MOTYT OBIThH NMpeiocTaBiIeHb!
ApYTOH OpraHM3allMH TONBKO C IMHCHMEHHOrO 3ampoca Ha ONaHKe OpraHm3almu,
TIPHIIOXKCHHEM KOMHH HOTAPHAIILHO 3aBEPEHHOIO 3453118 HUs paGoTHuKa:

* TCpCOHANbHBIC JaHHbIE pabOTHMKA JIETCKOrO Cajla Moryr ObITh npeaocTaBieHbI
POICTBCHHUKAM HJIM HICHAM €r0 CeMBH TOJBKO THCBMEHHOTO pPa3peillenus Camoro
COTPYAHHKA.

* B Ciydac pasBoja ObiBmiasi cynpyra (eympyr) wveior npaso ODPATHTLES B A0MIKOJLHO
obpa3soBaresbHoe YUPEKICHAE C MHUCHMEHHBIM 3anpocoM O pasmepe 3apaboTHON r1aTel
CoTpyanuKa Oe3 ero cornacus (VYK P®).

7. 3amMTa NEPCOHATBLHBIX TAHHBIX paboruukos JIOY

7.1. Tlox yrposo#t mmm onacHocTsIO YTPAThbl NEPCOHANBHBIX AAHHBIX IOHUMACTCS €IMHUYHOE WITH
KOMILICKCHO®, pealbHOE WIM NOTEHUMAIBHOE, AKTHBHOE HIIM  [IaCCHBHOE  [IPOABIICHHE
3JIOYMBIIUICHHBIX BO3MOMKHOCTEH BHEIIHHMX WM BHYTPCHHUX HCTOYHWKOB VIPO3L! CO314BATH
HEONIArONpPHSATHBIE COBBITHS, OKA3BIBATH Aectabuinsupyomee BosjcicTrie 1a 3ALMIIAEMYIO
HH(pOpMALHIO,

7.2. Puck yrpo3sl mobbiv HH(POPMALIHOHHBIM PECYpCcaM  co3naloT  cruxmiitibie Gencrsus,
IKCTPEMAIIBHBIC CHTYALIHH, TEPPOPUCTHHECKHE JICHCTRIA ABAPDHH TEXHHYECKMX CPEICTB H JAHHUM
CBA3H, IpyTHE 00BEKTHBHBIE 0GCTOSITE/ILCTRA, A TAKKE 3aH HTEPECOBAHHBIC U HE3AWHTEPECOBAHbIE B
BO3HHUKHOBEHHH YIPO3bl JIHIA.

7.3. 3ammra NEPCOHAIBHBIX IAHHBIX HPEJICTABISET OO0 KECTKO PErIaMerTHNOBAHHLI H

ANHAMUYECKH-TEXHONIOTMYECKH  nporece, NMPEAYNPEAKNAOUMA  HADYUICHAC  JIOCTYIHOCTH,
IETIOCTHOCTH, JOCTOBEPHOCTH M KOH(MHIEHIHATLHOCTH IEPCOHANIBHBIX JIAaHHBIX M, B KOHEUYHOM
cuere, obecneumBaOmuUi  10CTATONHO HanexHyro 0ezonacHocTs nHbopMam B nporecce
YOPAaBICHYECKOH M  NPOM3BOJACTBEHHON  eSTeTBHOCTH AOUWIKOIBHOrO  00Pa30BaTELHOTO
YUPEXKICHHUS.

7.4. 3amuTa NePCOHATBHBIX TaHHbIX PabOTHHKA OT HENPABOMEPHOTO HX HCIIOME30 BaHHS UM YTPATHI
J0IKHA OBITH OGecrieuena 3asenyromum JIOY 3a cuer cpencts momkonsHoro obpazorarenbioro
YUPEKICHUS B NOPAIKE, YCTAHOBIEHHOM denepansubiMi 3ax0HaMIH.

1.5. "Buympennas sauuma”,

7.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIMOHHPOBAHHOTO JIOCTYNA K TMepCOHaIhHEM JAHHBIM
ABJIACTCS, KaK NPaBHJIO, IEPCOHAI, pabotatomuii ¢ JoxyMer amu 1 Ha 3aMH TaHHBIX. Pernamenrarus
A0CTYNa nepcoHana K KOHQH/ICHIHATLHBIM CBE/ICHUAM, JOKYMECHTaM M 0a3aM JaHHBIX BXOUT B
‘MCJI0 OCHOBHBIX HAIPABJICHHI OPraHU3aNHOHHO 3AIKETEL HHPOPMAUK K NIpennazyayena JUIst
pasrpaHuYeHuss TOJHOMOYHIA MEXIY aaMHHMCTpaUMeH ¥ chHeuMantdcTamy JOIIKONILHOrO
00pa3oBaTeIbHOIO yupexkienus.




7.5.2. Hns obecneyenus BHYTPEHHEH 3alIuThI nencm-tanbﬁblx‘_,gq_f_;_ly_,\'_pgﬁ'ugm}}__,ﬂ(_)l
Heo0XomMO cobmoars psit Mep:

* OIPaHHYCHHE M periaMeHTaius cocTana PabOTHHKOB, (yHKUHOHATBHIE 00s13aHHOCTH
KOTOPBIX TPEOYIOT KOH(pUICHIHATLHLIX 3HAHHIA:

* CTporoe H30HparenbHOE M 06OCHOBAHHOE PactpeieicHue JJOKYMEHTOB w HHPOPMALTHH
MEKy pabOoTHHKaMH 1eTCKOTO caja:

* PalMOHAIBHOE pasMelleHne paboumx Mmecr PaboOTHHKOB, npH KOTOPOM HCKJIHOYANoch Opl
BECKOHTPOIIbHOE HEIIOB30BaHHEe 3alIHIIAaeMOH HHpOpMarHH:

* 3HaHWe pabOTHHKOM  JIOMIKOJIBHOIO 00pa3oBaTeNnBHOI0  yupexieHis TpedoBaHHH
HOPMATHBHO-METONMYECKHX JOKYMEHTOR 110 3aiiuTe uHbOpMaIHK U coxpaneuu TalHBI;

* HAIMYAE HEOOXOAMMBIX YCIOBHH B MOMeleHMH A paboTel ¢ KOHQHACHITHATHHBIMH
AOKYMEHTaMH M 0a3aMu [aHHbIX:

* ONpEIENCHHEe W periiaMenTalus cocTana PabOTHHKOB, HMEIOLIX 11PaRO Joctynia (Bxoja) B
TIOMEIICHHE, B KOTOPOM HAXOAMTCS BBIYHCIHTE LHAS TEXHHKA:

* OpraHu3auus nopsjaka yHHuTOWKeHHs HHpOpMaIny:

* CBOCBPEMCHHOE BBISBICHWE HAPYIIEHHS TPEOOBAHKI Pa3PEIHTENLHON CHETEMbI Jocryna
paboTHukamu;

* JMYHBIC JIeNa MOTYT BbIABATLCS JEIIONPON3BOHTENIO (CEKPEeTapro) ToILKO 3aBenyIOLHM
JOVY u B uckmountensupix Clydasx, no NMCbMEHHOMY pasperieHHio 3aBEJIYIONICTO ACTCKHM
CaZoM, - DPYKOBOIMTENIO CTPYKTYPHOTO HONPas/IeNeHHs (HANPUMED, NP O OTOBKE
MAaTEpHAJIOB JUIA aTTecTaluu paboTHuKa).

7.5.3. 3amuTa nepCcoHaIBHBIX TaHHBX COTPYIHHKA Ha 3JIEKTPOHHBIX HOCHTEJISIX.

Bcee nankwu, conepxamue [€PCOHANIBHbBIC JaHHbIE COTPYIHWKA, JIOTKHE! OLITL 3ALIAIICHBI TAPO/IeM,
KOTOpBIi coobmaercs pykoBoureto Cay kOBl ypaBlieHus epcoHaion u PYKOBOJMTEINO Ci1y:KOBI
HH(OPMAIHOHHBIX TEXHOIOTHIi.

7.6. "Buewnan sawquma"

7.6.1. Tlox moctopoHHEM HIIOM NIOHUMaeTCs moboe 1410, He HMeoilee HCHOCPEICTREHHOTO
OTHOWIEHHs K nesirenbHOCTH JOY, nocernteny, PabOTHHKH APYIHX OprasH3alHOHHLX CTPYKTYP.
Hocropounne muna ne gomknn: 3nars pacnpenenenune Gpyukumit, paGouue npouecchl, TEXHOJIOTHIO
COCTaBlICHHs!, OQOPMIIEHHS, BEICHUS 1 XPAHCHUS JOKYMEHTOB, JIMMHBIX N1e/1 # paboumx MATEPHAJIOB
Y ACTIONPOU3BOIHTENS (CeKpeTaps:).

7.6.2. lnst obecnievenns srenmeii 3alNTHI [IEPCOHANBHBIX IAHHBIX COTPY AHHKOB JIOV He00X01uMO
cobmoaTe psist mep:

* TOpAZIOK IIpHeMa, y4eTa U KOHTPOJIS IeATebHOCTH 1oce ruTene:;

* TIOpSZIOK OXpaHBl TEPPUTOPHH, 3jaHuii W MOMELICHHH JIOWIKOIBLHOIO 00Pa30EATeILHOrO
YUPEKIACHHUS;

* TpeOOBaHUSI K 3alIUTe uubopmainu npu HHTEPBLIOUPOBAHHH W COOECE MOBAHMSIX .

7.7. Bee nuna, cBsizanmble ¢ nonyueHuem, 06paboTkoii 1 saiuToil HEPCOHANBHBIX JaHHLIX, 00S3aHbI
NoAmHCaTh 00A3aTeNBCTBO O Hepasriamenny NICPCOHANBHBIX JIAHHBIX PabOTHHKOB 0IIKOILHONO
00pa3oBaTeIbHOro yupesKIeHs.

7.8. Kpome MEp 3alMTBI NEPCOHATBHAIX JAHHEIX, YCTAHOBIEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit
Dezepannu, 3aBeyIOMUH A0NIKONBH LM 00pPa30BATENBHBIM YUPEXIEHHEM, A TAKKE (0 TPY IHUKH
MOryT BbIpabaThIBaTh COBMECTHbIC MEPbI 3alATH! TEPCOHANBHBIX JAHHBIX PAOOTHHKOB.

8. IlpaBa u ob6s3annOCTH paborunkoB 10V no sammre ny MEPCOHATRHBLIY AALHLYY
8.1. 3akperienne npas PaboTHHKA, periaMenTHpYIOmx 3AUIATY €10 HepCOHANLHbIX JaHHBIX,
obecreunBaeT COXPaHHOCTD MOJHOM K TOYHOH MH(pOpMaNHu 0 HewM.
8.2. PaboTHukH OKHBI GbiTh O3HAKOMIICHBI TOIl PACIHCKY € NOKyMEHTaMM JIOMKOJIBHOTO
o0pasoBarenbHOro YUPEKIACHHS, YCTAHARITUBAIOITHMHU MOPSIAOK COpadoTKy Mepeorantyix JAHHBIX
paboOTHHKOB, a Takxke 06 ux NpaBax v 00A3aHHOCTAX B 9TOMH 06/14CTH.
8.3. PabOTHHMK JOmIKONBHOIO obpasoBarenbHOro YUPCHKACHH  00s3yeTCA  MpefocTaBisTs
TIEPCOHANLHBIC IaHHBIE, COOTBETCTRYIONIHE DEHCTBUTEILHOCTH,
8.4. PaGoTHHK uMeeT npago:

* Ha IIOJHYI0O MHHPOPMALIHIO O CBOMX NIEPCOHATBHBIX IAHHBIX M 00PabOTKE ITHX JAHHBIX:

* cBoboxHOrO Gecrarnoro AOCTYNa K CBOMM HEPCOHATBHBIM JIAHHBIM, BKJIIOUAS npaBo Ha

TIOJIyYCHHE KOmMiH Jmoboil 3anucy. COACpXaluey nepconanLusie naHHble paboTHHKA. 3a




HCKIIFOYCHHEM ClTyJaes, [IPEAYCMOTPEHHBIX 3aKOHO/1aTE/ILCTBOM Poccniickoii Detepanuu;

* HaompeleneHHe CBOMX IpeicTaBuTe el 11y 3alHTL CBOMX MEPCOHATLHBIX TAHHBIX:

® AOCTyna K OTHOCSLIMMCSI K HEMY MeAMIIMHCKHA AAHHBIM € TOMOLUBIO Me/IHIIHHCKOTO
CIELHANIACTA 110 CBOEMY BHIGOPY;

*  TpebOoBaTh HCKIIOYHTH MK HCIIDABMTHL HEBEPHBIC HIIH HEMOIHbIE NEPCOHANILHEIE aHHbIe, a
TaKxKe JlaHHble, 00paboTaHHbIe ¢ HAPYIIeHMEM TpeGoBanmii:

* TpH oTkase 3aBenyiomero JOY wuekmounts u HCIIPABUTEL  EPCOHMILHLE AHHBIE
pabOTHHXA HMeeT NMpaBo 3asBUTH B NHCbMEHHOH dhopme 3aBEAYIOUIEMY O CBOEM HECOTrJIACHH
C COOTBETCTBYIOLIUM 000CHOBAHHEM TAKOTO Hecornacus;

* [EpCOHANbHBIE JNAHHBIC OLEHOYHOTO Xapakrepa pabOTHHK HETCKOro cana mveer 11PaBo
AOTIOJIHUTD 3asIBJICHHEM, BBIPAKAIOUIMM €10 COOCTBEHHYIO TOUKY 3peHus:

* TpeboBaTh M3BEIECHUs 3ABEAYIOIMEM JIETCKHM CajioM BCEX IIHIL. KOTOpPLIM paHee ObuUH
COOOIUEHBI HEBEPHBIC WM HENOJHbIC [ICPCOHaNBHBIC JlaRHbie paboTHHEA. 000 Beex
TIPOM3BEACHHBIX B HHX MCKIIOUCHUSX, HCOPABICHISX HIH 10110 THEHUSX

* oOxamoBath B cyzme moGbie HEIIpaBOMEpHBIC ACHCTBUH MW GesnelicTRrus 3aBEJYIOUIEro
JOMIKOJIBHEIM ~ 0OpasoBaTehHbIM YHpexaeHueM npu  obpaborke u  saimmTe  ero
MIEPCOHAJIBHBIX JIAHHBIX.

8.5. B nensx obecnevenns JOCTOBEPHOCTH NEPCOHATLHBIX AaHHBX pabornuky J(OY obssans:

* 1pH oopMIIEHHH Ha pabory npencrasaste AOCTOBEPHEIC CBEICHHUS B MOPS/IKE M 0ObéMe,
IPEAYCMOTPEHHOM  HacTosiuM | lonokenuem  u 3aKOHOJIATENLCTBOM  Poceuiickoit
Denepanmu;

* B CIydae H3MEHEHMsS CBOMX IEPCOHATBLHBIX AGHHBIX, co00maTe 06 TOM 3aBe1) HOLIeMy
ACTCKHUM caioM B Teuenue 10 jueii.

8.6. PaGoruuku crassr 3asenytomero JIOY B u3BectHocTs 06 u3MeHCHHH (hamunnu, umens,
OTHYECTBA, JATHI POXKIEHHS., HTO [OJIYHaeT oTpaxenue » TPYAOBOH KHMKXC Ha OCHORAHHH
TIPCACTABACHHBIX JOKYMEHTOB. [IpH HEOOXOMMOCTH H3MCHSIOTCS  ltanHble 06 obpazopainm,
NPOGECCHH, CreNHaIBHOCTH, (IPHCBOCHHH HOBOTO paspsi/ia  11p.

8.7. B uensx sammtel wacTHOii KH3HH, JIHYHOH M cemelHON Taliib PabOTHHUKH HE A0JKHBI
OTKa3bIBaThCs OT CBOEro Mpasa Ha 00paboOTKY NEPCOHANLHBIX JAHHLIX TOALKO MX coryacus,
TIOCKOJIBKY 9TO MOXET MOBJICYL NPUYHHEHHE MOPaIbHOr0, MaTepuaNILHOIO Bpea.

9. OrsercrBennocTh 33 pasriamenne Kouduaennma b0l uudopmamnn, ceszannol ¢
NEePCOHAILHBIMH JAHHBIMH

9.1. Iepconanvnan omeememasennocms - ONTHO W3 TnaBHbIX TpeGoBaHMil K Oprasu3anuu
DYHKIHOHHPOBAHMSA CHCTEMBI 3ariuThI NEPCOHANBHONM HHMDOPMAIY U obg3aTeabIHOe YCIIOBHE
obecrieuenus 3pHeKTHBHOCTH ST0H creTeMl

9.2. 3amuTa npas paGotuuxa, YCTAHOBJICHHBIX 3aKOHOAATEIHCTBOM PD u HacTOsIM | lonoxexuem,
OCYWIECTBIACTCA CYIOM B HEMAX IMpecedyeHus HENPABOMEPHOTO MCIOIB30BAHHA MEPCOHANLHBIX
JlaHHBIX pabDOTHHKA, BOCCTAHOB/ICHS HApYIIEHHBIX MPAB # ROIMEIIEHHAS IPHIMHCHHOrO yienda, B
TOM YHCIIe MOPAILHOTO BpeJia.

9.3. Ka1plii COTpYIHIK JOMIKOIBHONO obpazoBarensHoro YUPERACHUS, TOJIYHAIOUIHI 115 pabOTBI
KOH(HICHIMAIBHBII TOKYMEHT, HeceT CAMHOIIHYHYIO OTBETCTBEHHOCTH 34 COXPAHHOCTS HOCHTES |
KOH(HIACHIHATBEHOCTS HHOPMATTHH.

9.4. Jluua, BuHOBHBIE B HapyHmICHUH HOPM, Peryiupyiomux nosyuenue, odpaboTky u JALIHTY
NEPCOHANBHBIX  JaHHBIX  paboTHHKA. HECYT  MUCIMIUIMHAPHYIO,  aIMHHUCTPATHBHYIO,
TPXIAHCKO-TIPABOBYIO MM YTOIOBHYI) OTBETCTBEHHOCTS R COOTBETCTRHM ¢ dencparbHbIMHU
3akoHamu Poccutickoit ®enepariuu.

9.5. 3a HencnoNHEHUe HIM Hena LIeKAlICe UCTIONHEHHE PACOTHUKOM 110 €10 BHHE BORTOKCHHLIX HA
Hero obs3aHHOCTEH MO cobumoeHHIO YCTAHOBNICHHOTrO TI0psfika PaboThl cO  CRENCHUSMH
KOH(HICHIMATBEHOTO Xapaxtepa 3aseaytommi JIOY Bnpase npumensts HPEAVCMOTPEHHBIS
Tpynoseim konexcom AUCLMIIMHAPHbIC B3LICKAHMSL.

9.6. JlomkHocTHBIE JMIA, B 0GS3aHHOCTE KOTOPBIX BXOJMT BE/ICHHE NEPCOHANBHLIX JAHHBIX
COTpyAHHKA, 00s3aHbl obGecreunTs KANIOMY BO3MOKHOCTL O3HAKOMICHMS C JOKVMEHTAMM M
MarepuanamMy, HEMOCPEACTBEHHO 3aTPArHBAIONINMY 1o Npasa 4 csoGodsl, eciu HHOe He
TIpEYCMOTPEHO 3aK0HOM. HenpaBomepHsiii 0Tka3 B MPEAROCTABACHUN COOPAHHBIX B YCTAHORICHHOM
NOpA/IKE ZIOKYMEHTOB, JIHO0 HECBOEBpeMEHHOE TIPEIOCTARICHNE TAKHX TOKYMEHTOR MAM HHOMN




HHpOPMaIHH B Cchoydasx, TIPEAYCMOTPEHHBIX 3aKOHOM, 60 MpenocTaBIcHue HETIOTHOH WM
3aBC/IOMO JIOXKHOH HHpOPMaNHK - Bireyer HAJIOKEHHE HA JODKHOCTHLIX JIML aIMHHMCT paruBHOTO
wTpada B pasMepe, onpeenseMom Konexcom 06 AAMHHACTPATHBHBIX NPABOHAPYLICHHSIX,

9.7. B coorserctBHE ¢ I'paxcnanckum komexcom muna. HE3AKOHHLIMY METONIaMH 11Oy UHBIIHe
HH(pOpMaIuio, COCTaBIIOLIYIO CiykKeOHYIO TaitHy, 06s3ambI BOSMECTHTH IIPHYHHEHHLIE YOBITKH,
TIpHYEM TaKas e 003aHHOCTE BO3araeTes u Ha paboOTHHKOR.

9.8. Yronopuas OTBETCTBEHHOCTh 3a HApPYyIIEHHE HENPHKOCHOBEHHOCTH YacTHOMH KH3HE (B TOM
1HCJIC HE3aKOHHOE cobupaHve wmy PacnpocTpaHeHne CBCACHWIT O YacTHOI AHHIHA 14U,
COCTaBIIAIOIIETO €10 JIMYHYIO WK CeMenyIo TaifHy. 6e3 ero COIIacHs ). HETIPABOMEPH LI JI0C VII K
OXpaHsgeMoit 3aKOHOM KOMIIBIOTEPHO#H HHpOpManuu, HENIPABOMEPHBLIH OTKa3 B Mpel10CTABICHHH
COOpPaHHBIX B YCTAHOBICHHOM Mopsiftke TOKYMEHTOB M CBEICHUM (€CITH YTH et HUS 110y YHHUITH Bpe]
NpaBaM M 3aKOHHBIM HHTepecam TPakKAaH), COBEPUIEHHEIE JHIOM ¢ HCMOJIb30BAHHEM CROETO
CI1y)KeOHOTO MOJIOKEHHUS HAKA3bIBACTCS mrpadom, mubo mutneHHem 1paBa 3aHUMATD OTIPE/ICICHHBIE
AOJDKHOCTH HJIH 3aHUMAThCS ONPEJIECHHON eSTeIBHOCTRIO mbO apecToM r cootreTeTBIN ¢ VK
Poccuiickoit ®eneparmn.

9.9. Henpasomeprocts ACATC/ILHOCTH OPranoB FOCYIapCTBEHHOM BIACTH M OPraHu3aiiii mo cbopy u
HCIIOJIB30BAHHIO NIEPCOHATIBHBIX JTAHHBIX MOJKET GLITE YCTaHOBIIeHa B cyjiebHOM nopsike,

10. 3axmounTensHbIe NOT0KEH NS

10.1. Hacrosimee Iosnosxkenne ABJICTCS JIOKAIbHBIM HOPMATHBHLIM aKTOM JOY. npunumaercs na
O6mem coGpanuu PabOTHHKOB, cornacoBbiBactcs ¢ [Mpogeorozaniv kompreTom u VTRepIC1aeTes
(ymbo BBOMMTCE B JAEHCTBHE) npuKazom 3ABEAYIOIICIO  MOWIKOIBHBIM  OOPA30BATE1LHEIM
YUPEKICHHEM.

10.2. Bee usmenenus u AOTOJIHEHUSA, BHOCHMBIE B HacTosiee |lonoenne. 0DOPMASIOTC B
MHCbMEHHOM (opMe B COOTBETCTBH I JCHCTBYIONIMM 3aK0HG,1aTE/IbCTBOM Poccniickoii denepaun.
10.3. Tlonoxenue NPUHAMACTCS. Ha Heompe/e/eHHEl! cpok. Mimenenns u DOTIOJIHEHHS K
[onoxennto npunnmarores s nopazke, npexycmorpentom m.10.1. ractosimero Honoxenns.

10.4. Tlocne npuustus [Monoxenns (WM H3MCHEHMI ¥ NONONHEHMH OTACTBHBX UVHKTOB H
Pas/IesioB) B HOBO# penakium NDEABIAYINAS PeAAKITNS ABTOMATHYEC K YTpaumpaeT cuiy.




